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APPLICATION FORM

	Post applied for:




	1.
Personal Details


	Surname
	
	Forename(s)
	


	Address
	

	
	

	
	
	Postcode
	


	Contact details
	Telephone 
	Home*
	
	Work
	

	
	
	Mobile*
	
	Email*


* Please provide this information in order that we may contact you should you be invited for interview.

	
 
2.
Employment Details


	Present/Most recent employment
	

	Employer’s name and address



	Dates employed
	From
	
	To
	

	Current/Last Salary
	
	Notice Period
	

	Post Title
	

	Brief Description of Duties



	Reason for leaving
	


	Previous posts - please list in chronological order, most recent first.

	Employer’s Name and Address
	From 
	To
	Post Details
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	3. 
Please explain any gaps in your paid employment history

	


	4.
Education and Qualifications


- please list in chronological order, most recent first


	Secondary School
	From
	To
	Subject and Level
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	College/University
	From 
	To
	Subject and Level
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Additional qualifications, relevant training, membership of professional bodies and current course of study

	


	5.
Interests/leisure activities relevant to the post include any voluntary work

	


	6.
Statement in Support of Application.  Please use the person specification to indicate how 
you meet the essential and desirable criteria.  You may continue on a separate sheet.  However, 
please do not exceed two sides of A4.  CV’s will not be considered as part of the 
selection process.

	


	7.
References


Please provide details of two referees (not relatives), one of who should be your most recent 
employer.  If you are in or have just completed full-time education, one reference should be 
from your school/college/university.  References will only be taken up for applicants short-
listed.    


	Details of first referee (most recent employer) – please complete all details in full

	Name
	
	Position
	

	Address
	

	
	

	
	
	Postcode
	

	Telephone Number
	
	Fax Number
	

	Email Address
	


	May we contact this referee prior to interview?
	Yes
	
	No
	


	Details of second referee – please complete all details in full

	Name
	
	Position
	

	Address
	

	
	

	
	
	Postcode
	

	Telephone Number
	
	Fax Number
	

	Email Address
	


	Employment referee
	
	Personal Referee
	


	May we contact this referee prior to interview?
	Yes
	
	No
	


	8.
Details of Criminal Convictions/Offences

	The Rehabilitation of Offenders Act 1974 (Exemption Order 1975) provides that all convictions and offences of whatever nature (including motoring offences) and whenever they were committed must be revealed when applying for this position.  

	Do you have any criminal convictions/offences?
	Yes
	
	No
	
	

	If yes, please enclose details on a separate sheet in a sealed envelope.


	9.
Declaration

	Any candidate found to have knowingly given false information or to have wilfully suppressed any material fact will be liable to disqualification or, if appointed, to dismissal.

	I declare that the information given on this form is correct to the best of my knowledge and belief

	Signature of applicant
	
	Date
	


	Data Protection Act:  Please note that the data collected on this form will be processed for the purpose of selection and the employment relationship for the successful candidate.  If you are successful, this application will be kept on your personal file.  If you are unsuccessful this information may be stored for a period of up to twelve months after when it will be destroyed.  All information will remain confidential and will only be viewed by those involved in the selection process.


Completed application forms should be returned to:  

The Personnel Department, The Blackpool Sixth Form College, Blackpool Old Road, Blackpool, FY3 7LR.
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