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Admissions Policy 
 
1. Aims and introduction 

 
This policy applies to all applicants to Blackpool Sixth applying for post-16 courses. 
It sets out the college’s key criteria for admitting students and the key processes and 
procedures involved. 

 
2. Statement of principles 

 
i) Policies and procedures used to admit students are clear, fair, explicit and 
consistently applied. 

 
ii) All offers of places on courses are conditional (unless explicitly stated in an offer 
letter) and subject to the college being able to meet each applicant’s individual 
support and study programme needs. 

 
iii) Fair, effective and timely procedures exist for handling queries, appeals and 
complaints relating to the admission of students. 

 
3. Study programmes and entry requirements 

 
Blackpool Sixth offers a range of study programmes and sets minimum entry 
requirements for each programme.  These programmes and their entry requirements 
are reviewed annually by the Principal and the Senior Leadership Team and are 
published in our printed prospectus and on our website at the start of each academic 
year. All study programmes are full-time only. Details of entry requirements are 
provided on the website for the relevant year of entry. 

 
3.1 Specific course requirements 

 
The college endeavours to keep its entry criteria as simple as possible and the key 
criteria are those for entry to a particular study programme.  However, it is 
acknowledged that it is necessary to set some specific minimum entry criteria for 
some of our courses.  These are stated in the courses section of our website. 

 
3.2 GCSE English and maths requirements 

 
It is a government requirement that any students taking post-16 courses who do not 
have passes at a grade 4 or above in GCSE English language and maths, re-take 
these courses as part of their study programme. 

 
3.3 Entry criteria for students with qualifications from outside England and 
Wales 

 
If an applicant holds, or is due to hold, qualifications from a country other than 
England or Wales, the college will work out a GCSE equivalence for the qualifications 
and will make its conditional offer or enrolment offer on that basis. The college may in 
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some cases need to carry out its own assessments of students’ prior attainment, 
especially in English and maths. 

 
4. Expectations of applicants 

 
The college will expect that applicants: 

 
i) Provide accurate and up-to-date information at all stages of the application and 
enrolment process. Any student found to be providing fraudulent or false information 
may have any offer made withdrawn, and their place at college may be in jeopardy if 
they have already commenced a study programme. 

 
ii) Applicants must provide information at the application or enrolment stage, 
regarding any criminal convictions, cautions, reprimands or final warnings and about 
any prosecutions pending, bail conditions or involvement with the Youth Offending 
Team. There are questions about this on the application form and the enrolment 
form.  If they indicate that any of the above apply, then the Head of Student Services 
will carry out a risk assessment as detailed in the Managing Students policy. The 
outcome of the risk assessment will determine whether or not the applicant can be 
admitted to the college, and if they can, what safeguarding measures may need to be 
put in place. 

 
iii) Applicants should inform the college if they have been the victim of bullying or 
harassment that may be relevant to the college.  There is a question about this on 
the application and enrolment forms.  If they indicate that this applies to them, then 
the Head of Student Services will obtain more information so that any safeguarding 
implications can be explored and measures put in place to keep the applicant and 
other students safe. 

 
iv) Applicants should inform the college about any additional learning support needs 
or medical conditions. There is a question about this on the application and the 
enrolment form, and the Additional Learning Support team will follow up on all such 
disclosures. 

 
v) Applicants should inform the college if they are young people in care. There is a 
question about this on the application and enrolment form.  An Additional Support 
Worker will follow up any such disclosure. 

 
vi) Applicants in Year 11 should provide predicted grades for their GCSEs and 
equivalent qualifications and list any qualifications already obtained. 

 
vii) Applicants who have already completed Year 11 when they apply to the college 
must provide details of their GCSE or equivalent qualifications when they apply. 
These will be checked at enrolment. 

 
viii) At enrolment, all applicants will need to provide proof of identity in the form of
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 either: a current passport or the long version of their birth certificate. 
 
5. Criteria for offering places 

 
5.1 The criteria to be applied when deciding whether or not to offer an 
applicant a place at the college are: 

 
i) Students must be under 19 years of age on 31 August in the teaching year when 
they would commence their study programme. The college generally cannot admit 
students who are under 16 years of age at the start of their studies with us. In 
cases where the student will turn 16 early in the academic year they start, they 
may be admitted at the discretion of the Principal if they have completed the 
appropriate level of study either in the UK or abroad. 

 
ii) The applicant should be committed to continuing with their education for the full 
duration of the study programme. 

 
ii) The applicant should meet the entry requirements for their chosen study 
programme and for individual courses within the study programme (see section 3 
above).  In some cases, the ‘exceptional enrolment’ procedure may apply and an 
applicant may be admitted to the college without meeting the standard entry criteria 
for the study programme in full (see Appendix A). 

 
iii) The applicant’s study programme should be at a higher level than the student has 
previously achieved or, in the case of the Foundation Programme, represent 
progression over the course of the study programme as a whole. 

 
iv) Where students are assessed to have a high level of support need, then all parties 
must be assured that the appropriate level of support can be provided and funded. 

 
v) In circumstances where the available places for a given course are exceeded at 
enrolment and the college is unable to arrange additional provision, preference will 
be given to applicants who applied before the initial deadline of 1st March. 

 
vi) Blackpool Sixth reserves the right to close a course if there are insufficient student 
numbers for the particular course. The college will inform applicants for such a 
course as soon as possible and will offer the most suitable alternative. 

 
vii) Blackpool Sixth reserves the right to decline an application from any applicant 
who has previously been involved in the college’s disciplinary process or who is felt 
to be unlikely to complete their chosen study programme. 

 
viii) Blackpool Sixth does not at present apply any criteria giving preference to 
applicants from particular geographical areas or attending any particular schools. 

 
5.2 Students who wish to re-enrol, having not completed a study programme 
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at the college 
 
Students who are applying to rejoin the college, having previously enrolled but 
not completed their study programme, will be considered on a case-by-case 
basis. Such students must inform the Admissions Team. They will be 
interviewed as soon as possible after informing the admissions team, usually 
with the involvement of a member of SLT. 

 
Students who have previously enrolled and who are seeking to rejoin the 
college may have specific conditions applied to any offer of a place, for 
example, the requirement to meet a certain level of attendance. Such 
conditions will be put in a contract to be signed at enrolment. 

 
5.3 Applicants transferring from another institution 

 
The college will consider, on an individual basis, applications from students who 
are seeking to transfer from any post-16 institution or an apprenticeship 
programme. It is by exception that this will be possible during the academic year. 
Entry to the college will be dependent on there being sufficient room on the 
courses the student wishes to take and will also be subject to satisfactory 
academic references being received. The college would also need to be clear that 
progression to the syllabi offered by the college would be practical in terms of 
successful outcomes for the student. 

 
5.4 Applications from non-UK/Republic of Ireland citizens 

 
The college is able to accept applications from prospective students who are not 
UK or Republic of Ireland citizens but who have the right to remain in the UK, 
including those who have obtained or are in the process of obtaining ‘settled 
status’. As part of the enrolment process, the college will ask all non-UK/Ireland 
citizens to provide evidence of their immigration status.  The college cannot 
accept applications from students who would need to apply for a student visa to 
study at the college. 

 
5.5 Accommodation 

 
The college does not arrange accommodation for students.  Any student coming 
to study at the college and requiring accommodation would need to make a 
private arrangement (or have their parents/carers make such an arrangement).  
As such, the college would not be a ‘regulated activity provider’ under the 
Keeping Children Safe in Education regulations Statutory Guidance 2018 and 
would not make any type of DBS or other check on the accommodation and 
indeed, would not be entitled to do so. 

 
 

5.6 Private fostering 
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In accordance with safeguarding requirements, all staff will inform the college’s 
safeguarding team urgently if they believe that a student being enrolled into the 
college may be living in a ‘private fostering’ arrangement i.e. living away from close 
family members and not under local authority care.  The safeguarding team will 
then inform the local authority through the usual channels.  ‘Private fostering’ only 
applies to young people under 16 or to young people over 16 with disabilities.  As 
the college does not enrol under-16s, it is only the disability consideration which 
will apply. 

 
5.7 Exceptional enrolment protocol 

 
Blackpool Sixth is committed to equality and will consider students’ individual 
circumstances before making an offer of a place. It is recognised that some 
applicants, due to exceptional circumstances, may not have the opportunity to 
undertake GCSE exams in the standard way and consequently, may not be 
expected to achieve the minimum entry requirements for either a level 2 or level 3 
programme of study.  The process for dealing with exceptional enrolments is 
outlined in Appendix A of this policy. 

 
 
 
6. Applicants with support needs 

 
6.1 Additional Learning Support 

 
The college has an Additional Learning Support service which seeks to support 
students who have disclosed a disability, learning difficulty or medical condition 
which may affect their studies. The service aims to remove any potential barriers 
to learning to help students develop their personal skills and confidence to 
become as independent as possible in their learning and help them achieve their 
learning goals, personal goals and further study/employment aspirations. 

 
6.2 Assessment of support needs 

 
In the case where an additional need has been disclosed, the college will work 
closely with the student, their parents/carers and relevant agencies, such as their 
high school or local authority, in order to identify what support is most appropriate. 

 
The Additional Learning Support team will follow up on a disclosure of an 
additional support need from the standard application form with a further 
information form to obtain more details about the student’s needs and existing 
support arrangements. 

 
Applicants and their parents/carers are also provided with opportunities to inform 
the college about any support they may need, either face-to-face at open events, 
enrolment or other admissions events or via the als@blackpoolsixth.ac.uk email 
or via telephone. 
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Any student who declares a learning need, disability or medical condition which 
may affect their learning will receive an assessment of their needs by a member 
of the Additional Learning Support team. An Individual Support Plan and on-
course support will be agreed and implemented. The plan will be reviewed and 
amended as necessary during the student’s period of study at the college. 

 
6.3 Young People in Care 

 
Applicants are asked on the application form if they are looked after by the 
local authority. A designated member of the additional learning support team 
and other members of the pastoral support team will work with such students 
(and with their key workers) to ensure that they are given the support they 
need to make a successful transition to college. 

 
6.4 Fitness to Study 

 
The college’s Fitness to Study policy covers the assessment of students’ 
capability to engage with their study programme whilst encountering difficulties 
due to physical or mental ill-health or home circumstances.  The college will make 
reasonable adjustments to ensure, wherever possible, that the student is able to 
remain in learning and succeed on their chosen study programme.  This policy 
can apply to both prospective and current students. 

 
7.  Admissions process 

 
7.1 Application 

 
All prospective students are required to complete a standard application form to 
be considered for a place at the college.  The college strongly promotes online 
application because of the consistency and efficiency this allows.  On request, 
paper application forms in the standard format will be provided. 

 
The initial published deadline for the receipt of applications is 1st March.  All 
applicants are strongly encouraged to apply as soon as possible, prior to this 
deadline, so that the application can be assessed in as efficient and timely a 
manner as possible. However, applications will still be considered after the initial 
deadline, as it is acknowledged that some applicants do make late decisions 
about their post-16 destination or change their initial plans, and there are students 
who relocate to the area after the initial deadline has passed.  Please note that 
late applicants may notbe offered their first choice courses, with priority given to 
those who applied before the deadline. 
 

 
 
7.2 Assessment of applications 
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All applicants who are eligible for consideration for a place at the college on the 
grounds of age (over 16 and no older than 19 on the 31st August of their year of 
entry) and residency or immigration status (UK/Ireland) will have their application 
assessed. 
 
This will be done firstly through a check of the completeness of the information 
given, and also whether any follow-up is required before proceeding, e.g. checking 
of safeguarding-related disclosures. 
 

Once the initial check is done, the student will be invited to attend a Course 
Discussion evening at college. This will be a discussion of the application with the 
student to assist them with their course programme and with other questions 
relating to joining the college. 
 
The outcome of the Course Discussion will be one of the following: 
 

●   a conditional offer of a place based on the information provided 
● a request for additional information from the applicant, e.g. predicted 

grades, further course choices, further information about additional 
learning needs or cases where the applicant has indicated experience of 
bullying/harassment or has a criminal conviction 

●   a request for a further discussion of the application and proposed study 
programme. 

 
 
In cases where additional information is sought, the aim will always be to reach 
the point where a conditional offer of a place at the college can be given to the 
applicant. However, the college will always reserve the right to refuse an 
applicant an offer of a place under the terms of this policy (see section 5.1 
above). 

 
By special arrangement and wherever felt necessary or appropriate, individual 
1:1 meetings can be arranged with applicants at any stage of the admissions 
process. These are most often used in cases where the application needs 
particularly sensitive handling and where the presence of other college staff 
members is felt to 
be required.  Examples of such situations are: ‘non-standard’  applications where 
the applicant has already left school, and applicants who have high-level 
additional needs which require the presence of a member of the Additional 
Learning Support team. 

 
 
7.3 Offer of a place 
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It is our standard practice to make a conditional offer of a place at the college 
towards the end of the admissions interview.  It will be made clear by the 
interviewer that the offer is dependent on the applicant meeting the minimum 
entry requirements for the relevant course programme and that entry to specific 
courses may also be dependent on obtaining minimum grades in certain specified 
GCSE or equivalent qualifications. 

 
In the case of non-standard applications, i.e. those not coming directly from 
school, the decision whether or not to offer a place may require referral to a 
member of the Senior Leadership Team (usually the Deputy Principal or the 
Vice Principal, Curriculum).  In such cases, the applicant will be notified of the 
outcome as soon as possible after the interview. 

 
7.4 Enrolment 

 
The culmination of the admissions process is new student enrolment, which is held 
on 
GCSE results day and the following working day. 
 
Enrolment is conducted through face-to-face meetings with applicants carried out 
in the college by curriculum staff, supported by the admissions team and other 
support staff.  Applicants will be invited to attend an enrolment appointment 
following receiving their GCSE results. 
 
The key aim of enrolment is to agree on a study programme which fits the 
students’ needs based on their qualifications. Evidence of the applicants’ 
qualifications will be required in order to complete the enrolment. 
 
If the college is unable to offer an applicant a suitable study programme, they will 
be signposted to alternative provision elsewhere, as well as to external advice and 
guidance.  
 

The enrolment process will also cover the following elements: 
 

• Checking identity evidence 
• Checking and updating the new student’s personal information 
• Acquiring a photo for the college membership card 
• Signposting bursary and travel support  
• Informing the student about the induction arrangements 
• Taking any disclosures not already made of any medical or additional 

learning needs 
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If an applicant informs the college that they are not able to attend enrolment in 
person, for an unavoidable reason, they will be asked if they can send a proxy to 
enrol for them who will need to bring any necessary results evidence. This could, 
for instance, be a parent/carer, another relative or a trusted family friend. 
Applicants will be told that the best option is always to attend enrolment in person 
so that they can make any necessary adjustments to their study programme 
following the receipt of their GCSE results. Applicants who are not able to attend in 
person or make a proxy arrangement will be treated as late applicants (see section 
7.5 below). 

 
 
 
7.5 Late enrolment 

 
of the Principal.  If maximum capacity is reached, then the college will make this 
public on the enrolment section of our website and will initiate a waiting list for 
places at the college.  Beyond the end of September, further enrolments will be 
highly exceptional due to the amount of missed work which the student will need to 
make up. After this point, applications will be considered on a case-by-case basis 
and will only be admitted with SLT approval. 
 
7.6 Admissions enquiry handling 

 
Enquiries regarding admissions come through the following channels: 

● Phone calls – these are handled initially by Reception and then 
transferred to a member of the Admissions and Schools’ Liaison 
team. 

● E-mails to admissions@blackpoolsixth.ac.uk - the Admissions team will 
respond to these 

● Personal visits – these are arranged on request, especially for prospective 
students and their parents/carers who are from out of the area or where 
special circumstances pertain. 

 
In the case of all of the above, it is our policy to respond to enquiries within a 
maximum of three working days in term time and within ten working days 
outside term-time. 

 
8. Appeals 

 
Applicants have the right of appeal against any decision taken during the 
application and enrolment process. In the case of an appeal against a decision 
made relating to the offer of a place or admission at enrolment, the applicant will 
be asked in the first instance to make this appeal in writing to the Head of 
Admissions, Liaison and Marketing (HALM). However, any appeals against a 
decision made by the HALM will be referred to the Deputy/Vice Principal or the 
Principal. The HALM will respond to the appeal within 5 working days. 
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9. Equality and diversity 

 
In accordance with the college’s policies on equality and diversity, the college’s 
admissions service is fully committed to fair and equal treatment for all applicants 
regardless of age (though in the context of being a 16-19 only institution), 
disability; gender reassignment; marriage and civil partnership; pregnancy and 
maternity; race; religion or belief; sex or sexual orientation. 

 
The college’s marketing communications materials and advertising will actively 
strive to present the college as a diverse community.   The marketing team will 
also strive to follow best practices in making its materials accessible to 
students/others with disabilities or other specific needs. 

 
The Admissions team also works closely with the Additional Learning Support 
team to meet the needs of students with additional needs that may affect their 
learning and their participation in college life.  Information on applicants’ needs 
is 
captured through their application forms and also through contact with the high 
school Special Educational Needs Co-ordinators and transition reviews for 
statemented students. 

 
The prospectus and key admissions letters state that the Additional Learning 
Support team can be contacted directly by prospective students and their 
parents/carers to discuss their needs and how they can be met. 

 
The college will ensure that modifications to admissions arrangements and 
programmes of study are made as far as is reasonable to meet the needs of 
students with additional needs. 

 
 
 
 
10. Other related policies 

 
 
Equality and diversity 
policy Fitness to study 
policy Managing 
students policy 
Safeguarding policy 
SEND policy 
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Annex A: Exceptional enrolment protocol 
 
Aim: To ensure consistent and fair admission for students may not have the opportunity 
to undertake GCSE exams in the standard way. 
 
 
Exceptional enrolment protocol (where minimum college entry 
requirements are not met) 

 

1. Rationale 
 
Blackpool Sixth is committed to equality and will consider students’ individual 
circumstances before making an offer of a place. It is recognised that some 
applicants, due to exceptional circumstances, may not have the opportunity to 
undertake GCSE exams in the standard way and consequently may not be 
expected to achieve the minimum number of level 2 grades to meet entry 
requirements for either a level 2 or level 3 programme of study. This policy 
outlines the reasonable adjustments that will be made for applicants in this 
position. 

 
 
 
2. Exceptional enrolment procedures 

 
a) The proposed programme of study must be agreed with a member of SLT 
b) Through the application process any student identified as potentially 

exceptional enrolment will have discussion with a member of the ALM 
team. The purpose of this discussion will be to: 

i)   establish if the circumstances warrant an exceptional enrolment  
ii)   identify the students’ needs and aspirations 
iii)  identify potential study programmes that maximise the chances  
of success 
iv)  agree next steps in terms of transition such as any internal  
assessments/expectations with regards to sitting GCSEs in a centre. 

c)  If the outcome of the initial fact-finding is that the applicant meets the 
eligibility criteria for an exceptional enrolment then the Head of ALS will 
be informed. 
d)  An ALS Administrator will gather information about support needs. 
e)  The applicant and parent(s)/carer(s) will be sent a letter confirming the 

transition plan and any specific requirements of the potential exceptional 
enrolment. 
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f)  The transition plan will be personalised to the applicant and designed to 
ensure that the application to study at the college, and the study programme, 
is in their best interests and maximises chances of success, which may 
involve members of ALS/STSV/ALM. 

g)  If assessments are required ALS will invite the applicant in to complete 
assessments. The work and assessment should allow the Head of 
Department to make an informed judgement on the applicant’s chances of 
success. We may also arrange for an assessment of the applicant’s 
English and maths levels in order to ensure that they are working at a level 
equivalent to a GCSE grade 3 at least in both subjects areas. 

h)  A student has the right to appeal any decision made regarding their 
exceptional enrolment. Appeals must be made in writing to The Deputy 
Principal within 5 working days of any decision. 

 


